
 

INTE 394 

All of this information is from the CANVAS class (LMS) 

Internship Program, x6016 

Internship Faculty Advisors (IFA):  Joy Fea, fea@messiah.edu  
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INTERNSHIP REQUIREMENTS & GRADING  

INTE 394 is letter-graded unless you choose to set it as Pass/Fail during registration. A letter-

grade is required for the internship to count towards any major, concentration or minor. Each 

assignment will be graded, including your attendance and participation in class and how well 

your employer evaluates you. According to policy, as indicated in the college catalog, the cutoff 

for a “Pass” grade is C-. Assignments will drop one full letter grade for each day they are late. 

All work is to be submitted through Canvas unless stated otherwise.  

Grading Scale 
94-100 A 83-86 B 73-76 C 63-66 D 

90-93 A- 80-82 B- 70-72 C- 60-62 D- 

87-89 B+ 77-79 C+ 67-69 D+ <60 F 

INTERNSHIP CLASS 

The Internship Class is concurrent with your experience and is a combination of in-person and 

online class, designed to bring you together with interns from various disciplines to process and 

reflect upon what you are learning and experiencing at your internships. Attendance and 

participation are mandatory and will be considered as part of the overall grade for the internship. 
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MANDATORY ORIENTATION FOR STUDENT INTERNS (50 POINTS) 

This is a one-time orientation, the only time the internship course meets altogether. Attend the 

orientation and answer the questions at the conclusion to receive credit for the assignment. 

READ AND SIGNED POLICIES (10 POINTS) 

There are documents that all NEED TO BE VERY CAREFULLY READ.  You are legally 

responsible for all of the information in each of these documents so please do not take this 

lightly.   Please read, sign the bottom of each and upload these forms.   

 Messiah University Student Intern Values Policy 

 Messiah College Harassment Policy 

https://messiah.instructure.com/courses/1733953/files/107822010/download?wrap=1


The CPDC is offering several events which you can attend. Attend two events and write up a 2-3 

paragraph summary of what you learned from it. Go on the CPDC website to see what events are 

happening. 

JOB DESCRIPTION (25 POINTS) 

It is extremely important that you clearly understand what your sponsoring organization and 

supervisor expect from you. What responsibilities and duties will you have? What are you 

expected to accomplish by the end of the internship? How will your work performance be 

evaluated? 

Meet with your site supervisor and clarify your job description in writing. In many cases, the 

sponsoring organization may already have a written job description to review with you. If not, 

take the initiative to put into writing what you understand your supervisor desires, and ask your 

supervisor to review and approve it. 

 

LEARNING OBJECTIVES – ROUGH DRAFT (25 POINTS) 

Directions for Learning Objectives: 

1. Please read below regarding how to design and format each Learning Objective 

2. 

https://messiah.instructure.com/courses/1733953/files/107822017/download?wrap=1
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Prior to submitting, please bring your resume to drop in hours in the CPDC to have it reviewed 

and make the suggested changes. 

LINKEDIN PROFILE (50 POINTS) 

Your profile will be graded on 

 The completeness of your profile - there should be an engaging summary, there should be 

bullet points under each of your experiences - this should look similar to your resume 

 How your current internship is listed - it also looks really good if you can include your 
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https://livemessiah.sharepoint.com/:w:/s/IDCorner/EbpL18xpuHNMi9a39jTTQlgBROP19Lsdl7PP4x3aPbld9A?rtime=3rPrxOEn10g


Future Plans 
Explain how this experience has impacted your future plans for study and work. 

Professional Networking 
What opportunities did you have to network and who did you speak with that had an 

impact on you? 

Preparation/Recommendations 
In what ways did your major-specific classes assist you in this experience? 

        



 

 

 

 


