6WXGHQW &RXIWUWR/PV(YDOXDW

Directions for Administeringto Students

How should | administer evaluations to the students in my classes?

Face to Face Classe3 o promotemeaningfulresponseates and administer the evaluation in a
controlled environment, Messiah facultyno teach face to face courses should allot class time for
studentdo complete the6 W X GH QW & R X U Vidllovialgidtiestegsbelow. Students can
complete the evaluatidrom bothstandard and mobilglatforms (i.e. daptop, smartphoney

tablet).

Let studentknowthedateon which 6 W X & R R WV H (valdtibeadministered imdvance
and remind themo bringadevice (standard or mobil&) classwith which tocompletethe
evaluation.
Retrieveand posthedirectlink for the evaluatiorfor your cour®:

D

will
appear. $ee screeshot below.]

F Copy the link and paste ibnto a page in Canvas that students in the clasaaraass.
Instructstudentdo click on thelink. Theywill beprompted to lognto $Q W KR O R J\ andeshould
their Messiah credentials to do so.

Select aesponsible to studetd read thénstructionsform ( ) to the classnd askher/
him to readit onceyou haveleft the classroom. The instructghouldnotbe present while the
evaluations are being completed.

For Online Classeqand Facde-Face courses whern n-class evaluatiors not tasible) For
promptingstudentdo completethe evaluatiomemotely, follow thesteps belowo providethe linkto
students. Student&an completéhe evaluatiorirom both standardnd mobileplatforms (i.ealaptop,
smartphonegr tablet).

1.

Retrieve and post the direct link for the evaluation for your course:






